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1. O6upe monoxexnms
1.1. Hacrosmee INonoxenue o6 apxMBe pa3paboTaHO HAa OCHOBAHHH [pumeproro nonosxenus o6
ApXMBC OPraHM3alMHM, YTBEPKICHHOIO npyxasom denepasbHOro apXMBHOIO areHTcTBa No 42 or
11 anpens 2018 rona, B cooTReTCTBIM C Koncturyuueit Poccuiickoi Genepanun, OenepaibHbm
3akoHoM No 273-03 ot 29.12.2012 roma «O6 oOpaszosanuu B Poccuiickoii Denepaupu» ¢
M3MCHeHMsAMA  Ha 8 pmexabps 2020 roma, Ycrasom OprasM3auuu, OCYUIECTBIISIFONIEH
00pasoBaTeNLHYIO NESTENBHOCTD.

1.2, Jlasnoe ITonoxenue ONPEACTACT  COCTaB  JOKYMEHTOB apxXuBa oOpa3zoBarebHO
OPraHM3alid, —yCTaHABIMBACT 3aJaYd, Ha3HAYCHHE W GyskmMn  mkonbHOro  a XHBa,
PEIIIAMEHTUPYET JESTENBHOCT JIMIA, OTBETCTBEHHOLO 3a BCACHME apxuBa B Opramdsaimu,
OCYIICCTBISIOIECH 00pa30BATELHYIO AEATENHHOCTD.

1.3. B cBoeit nestensuocty apXHB  pyKoBoICTBYeTCs MenepanbHpiM 3akoHoM No 125-03 or
22.10.2004 «O6 apxusBOM nese B Poccutickoii Menepatmm» ¢ usmenennsmu ua 8 nexabpst 2020
Fola, 3aKOHAaMHW, HOPMATHBHBIMM NPABOBBLIMH aKTamu PoccHiicKoll ®enepanuu, cybbexra
Pocculickoit  denepanyn s chepe apxuBHOrO jena u ACJIONPOM3BOJICTBA, MpaBHIAMM
OPTanM3aiuyi XpaHeHus, KOMIUICKTOBaHMS, yYeTa u UCTIONIL30BAHHS JIOKYMEHTOB ApPXMBHOIO
(onna Poccuiickoit Denepanyu 1 apyrux APXMBHBIX I0KYMEHTOB B [OCYTapCTBEHHBIX Opranax,
Oprasax MECTHOTO CaMOYNpaBICHUS W OpraHM3alMsX, JOKaIbHbIMH HOPMATHBHBIMH aKTAMK
obueobpazoBarensHON Opranu3auy. ‘

1.4. JloxymenTsi OpranyM3auuu, OCyUIeCTBISIOMEN 00pasoBaTEILHYIO NESATENLHOCTS, I/IMCItLHI/Ie
MCTOPHHECKOE, KYIbTYPHOE, HAyYHOE, COUMANBLHOE, JKOHOMUYECKOE I TOJIATHYECKOE 3HAYEHHE,
COCTABJIAOT TOCYNAPCTBEHHYIO YacTh ApPXHBHOIO donna Poccuitckoli Mdenepatuu, sBisiorcs
COOCTBEHHOCTBIO OCYAPCTBA M MOJJIEKAT [IOCTOSHHOMY  XPaHEHHIO B TIOCYIAPCTBEHHbIX
apxuBax Poccuiickoii Meneparmmu. Ho nepenaun wa FOCYNapCTBEHHOE XpaHEHHWE JaHHBIE
AOKYMEHTBI BDEMEHHO XpaHSTCs B 0011€06pa30BaTe bHON OpraHM3arnmH.

1.5. B wone nns xpanenus AOKYMEHTOB ApxuBHOro ¢ouna Poccuiickoii Qenepauun u
3aKOHHCHHBIX JIENONPOM3BOICTBOM JOKYMEHTOB NPaKTHHECKOro HasHaYeHus, ux orGopa, yuera,
UCTIOIL30BAHMS M IOArOTOBKHM K Nepenaye Ha FOCYIapCTBEHHOE XPAHEHHE CO3aETCH aAPXHB.

1.6. ApxuB co3maeTCs Kak CaMOCTOSTENbHOE TIOZpasAeNeHue, BO3TIABISEMOE  JIUIIOM,
OTBETCTBEHHBIM 32 BECHME apXUBa COIIACHO NPUKa3y TUPEKTOpa LUKOJIbI.

1.7. Oprasusaips, OCymecTssomas 06pa3oBarenbHyo ACATCILHOCTD, 00ECHEYNBACT apXUB
HEOOXOIMMbIM OMELEHMEM, 000py0BaHKEM 1 Kaapamu.

1.8, O6weobpasosarenshas Opranmsals  00eCHeYUBAET  COXPAHHOCT, yder, otbop,
YIOPSIOYCHHE M HMCIOJB30BAHME JTOKYMEHTOB ApxuBHoro ¢onma Poccuiickoii Denepanuu,
00pasyIOUMXCS B €ro JeSTENHHOCTH. Obecneyrpaer CBOEBPEMEHHYXO Nepeady 3THX J0KYMEHTOB
Ha rocylapcTBEHHOE XpaHeHHe.

1.9. Bce paGorbl, cBszammble ¢ IIOArOTOBKOM, TpPaHCIIOPTHPOBKOH W nepenayen apxuBHBIX
JIOKYMEHTORB, IPOM3BOAATCS CHIIAMM H 34 CYCT LIKOJILL.




1.10. 3a yrpary u nopuy AOKYMEHTOB ApxuBHOro (honaa Poccuiickoit Deneparuu 10KHOCTHBIE
JIMI@ opraHu3auuu, OCyIIeCTRISIFOIEH 00paszoBaTesbHyI0 ACATCIBHOCTh, HECYT OTBETCTBEHHOCTS
B COOTBETCTBUM € ICHCTBYIOUIMM 3aKOHOIATEbCTRBOM.

1.11. lxonesmi apxuB  paboTaer  cornacHo l1any,  yTBEpKIaeMOMy JIUPEKTOPOM
obmeobpazosarensuOM OPraHM3alMK, U OTYMTHIBAETCS TIEPE]L HAM B CBOCH pabore.

1.12. KoHTpoims nesrrenbrocTH apXHBa OCYLIECTBIACT AMPEKTOP OpraHU3aLuH, OCYIICCTBISIONMIEH
00pa3OBaTENLHYIO HESTENHHOCTD.

2. Cocras goxymenros apxunsa

2.1.B IKONBHbIA aPXHB IOCTYNAFOT:

° 3AKOHYCHHBIC  JENONPOU3BOACTBOM  IIKOJIbI AOKYMEHTBI  NOCTOSHHOTO  XpaHEeHWs,
00pa3oBaBLUMECH B AEATENLHOCTH CTPYKTYPHBIX NOAPA3/IECNEHUH, TOKYMEHTHI BPEMEHHOIO
(cebume 10 ser) cpoka XpaHCHUS, HEOOXOUMBIE B PAKTHYECKOH JCATEILHOCTH, TOKYMEHTHI
10 KaJipaM 1 00yYaroumumcst;

® JOKYMEHTBI ~ IIOCTOSHHOIO  XpaHeHMs M 0o JMYHOMY  COCTaBy  OpraHu3armii-
NPEAECTBEHHUKOR;

°  JMYHBIC QOHIBI BEAYIIMX PaGOTHHKOB OpraHu3alluy, OCYIECTBISIOWEH 0OpasoBaTenbHyO
ACATENBHOCTD, HNOCTYNHMBIIME B aApXuB;

*  CIyXeOHbIC M BEIOMCTBEHHbIC H3JAHUS:;

° CHpaBOYHO-TIOMCKOBBIC CPEICTBA K JOKYMEHTaM | YJYETHBIC  JIOKYMEHTBl ApxHBa
OPTanH3alHy, OCYIECTRIMOMEHR 06PA30BATENBHYIO AESTENbHOCTD.

3. 3apaum apxwsa

3.1. OcroBHBIMH 3a129aMu apXMBa SBISIOTCH:

3.1.1. Opraumsaums Xpanexus AOKYMEHTOB, COCTaB KOTOPHIX NPELyCMOTPEH pasieiom 2
HacTosguero I]()HO)KGHI/IH.

3.1.2. Kommnnekrosanue apxusa JAOKyMEHTaMH,  00pa3oBaBIUMMHUCH B  JESTEIBHOCTH
OpranM3almH, OCYIECTBISIONIEHR 00pa30BATENLHYIO JEATENBHOCTD.

1.3, VYuer, o6ecneyenue COXPAaHHOCTH, CO3/IaHME HAyYHO-CIPABOYHOIO anmapara.

1.4, Vicnons3oBanust tokymedTos, HaXOJSMIMXCSl HAa XPAHEHHH B ADXUBE IIKOJIbI.

1.5, ToaroToBka u cBoeBpemennas ficpe/lada NOKyMEHTOB ApxuBHOro (onma Poccuiickoii
Denepalmu Ha MOCTOSHHOE XpaHEHKE B FOCYIapPCTBEHHBIH (MYHHLMIAILHbIN) apXuUB.

3.1.6.  Meromuyeckoe pPyKOBOACTBO M KOHTpOJIL 3a (opMupoBanuemM U odopmiIeHHeM 1en B
ACJONPOM3BONCTBE IUKOJNLI M  CBOCBPEMEHHOM nepenaveii ux B apxuB 00pa3oBaTeNbHOM
OpraHu3auuu.

L3 L3 Lo

4. Dywoan apxusa

B cooTBercTBIM ¢ BO3NOKEHHBIME 3a/ladaMu apXuB OCYUIECTBISET ClIeyomme Gy HKIHu:

4.1 Opranusyer npuem AOKYMEHTOB MOCTOAHHOrO ¥ BpeMeHHbIX (cBhime 10 ner) CPOKOB
XPAHCHHS, B TOM YHCIIE 1O Kaapam 1 o0yualonmMmes, 06pa3oBaBIIHXCs B JESTELHOCTH MIKOJIbI,
B COOTBETCTBUH C YTBEPXKACHHBIM rpaduKoM.

4.2 OGecrneunBaeT COXpPaHHOCTh M BCACT y4eT NOKYMEHTOB M (OHIOB, HAXOASIMXCS HA
XPaHCHKK B apXHBe 001e00pa3oBaTeNbHON Opranu3amnuy.

4.3 Ilpeacrasnser B FOCYNAPCTBEHHBIA (MYHHLUMIAIBHBIA) apXuB YYE€THbBIE CBENCHUS 00
00BbeEME U COCTaBe XPaHSIIMXCS B ApXMBE IIKOJbI TOKYMEHTOB ApxuBHOro $ouaa Poccuitckoii
Desepaunu 1 APYTHX apXHBHBIX JIOKYMEHTOB B COOTBETCTBMM C MOPSAKOM rOCYAapPCTBEHHOIO
ydeTa 1oKyMeHToB ApxuBHOro (ponna Poccuiickoii Oenepanyu.

4.4 Cuctemamisupyer u pasmemaer AOKYMEHTBI, NOCTYNAIOMME HA XPAHEHUE B IIKOIbHBIH
apXuB, 0OPA30BABINMECS B XOJE OCYIIECTBICHHS eI TEMbHOCTH OpraHM3aluu, OCYIIECTRISIONMEH
00pa3oBaTenbHYIO eI TeNbHOCTD.

4.5 PaspabarsiBaer rpabuxn  npexcrapnenus onucelt  na pacCMOTPEHUE  IKCIEPTHO-
IPOBEPOYHOH KOMHUCCHHM W Nepenaqu JIOKYMEHTOB ApXMBHOro (ouma Pd na XpaHeHue B




KCOeprHoi KOMHCCHH ko, onucu  neyy
¢ 10 ser) CPOKOB Xpanenus, g TOM wuce
O BblIENCHUHN K YHHYTOXEHHIO apxupy
OKyMe ) iy
AOKYMEHTOB, ge o nexanmy XPaHEHUIO, aKTHl o6 yTpare AOKYMEHTOB, akTe o
Hencnpasumprx HOBpexXIenmnsx APXUBHBIX AOKYMEHTOBR;
® Ha yTBepkNeHue 3KcnepTHo—npOBepquoﬁ KOMHUCcHu

» @KThI 06 yTpare AOKYMEHTOB, akThi o Hencnpasumprx TOBPEXIEH s
aAPXMBHBIX AOKYMEHTOB;

*  Ha yrBepxiuenue AMPEKTOPY IIKOMBI omucy €T MOCTOSAHHOrO XPaHnenus, onucy
BPEMEHHBBIX (CBBImE 1() |
00yyarommMes, akry O BBIIETHCHHH K YHHYTOKEHHIO apXuBHpIX AOKYMEHTOB, He
nomnexammx XPaHEHMYO, akThl 0f YTpaTe NOKYMEHTOB, akTh 0 HeHcnpaBUMpbIX
NOBPEKACHUAX apXMBHBIX AOKYMEHTOB, yTBepX)IeHHbIE (COFJIaCOBaHHbIe) OIK wunu
FOCYyapCTBEHHLIM apXUBOM CyOmekTa Poccuitckoit Denepanuu (MyHHIMDATLHBIM

49  Vuacryer g pabore OKCHEPTHOH  KOMuUCCHM OPTaHM3salMM,  ocywecTBisiomesi
obpasoBarensryo AEATENBLHOCTD.

4.10 Tlposout MEPONpUsTIS 110 obecneyenuro COXPaHHOCTH JOKYMEHTOB, HAXOISIMXCH Ha
XPAHCHUM B apXMBE Opranmzammm, OCYWIECTBAAIOIIEH obpasoarenbHyro JeSTENLHOCTD.

4.11 Opraumsyer HHDOpMUpoBanue AIMHBMCTPAMM W pabOTHHKOR IKOJIbI O cocTaBe u
COLCPHKABMH  TOKYMEHTOR apxXmBa  OpraHuzanmu, OCYIICCTBISOLIEH oOpasoBarenbhyo
ACATENBHOCTD.

NOJIb30BaHHKE.
4.14 Hcnonuser 3anpockl Opravm3aumii u 3asBNCHUSA Trpaxnad ob YCTAHOBNCHHHM TPYHM0BOIoO
CTaXxa ¥ QpyruM Bonpocam COUMaNbHO-IIPaBOBOIO Xapakrepa, B yCTaHOBICHHOM NOpsiJIKe BhIjaeT
KOIHM NOKYMEHTOB ¥ apXuBHbIe CIPaBKH.

4.15 Bener yuer MCIIONB30BAHMS TOKYMEHTOR apxuBa 00pas3oBaTesbHOH Opranusaumy.

4.16 Cosnaer dbonn mom308anms apXHBa IIKOJIBI M OPranusyer ero HCHOJIb30BaHME.

apxua. Co3naer, nononuser u COBEPIICHCTBYET HAYYHO-CIPABOYHbIH annapar K XpaHsiuMmcs B
ApXHUBE IeNIaM M IOKYMEHTaM.
4.18 Yyacteyer B paspaboTke 1OKyMeHTORB OpranyM3anMu, OCyecTBISIONICH obpazoBarenbhyro
ACATENLHOCTS, IO BONIPOCAM apXMBHOLO ACNa u NeNnonpous3BoACTRA.
4.19 OxasniBaer METOMYIECKYIO MOMOIIb:

¢ cnyxOe  nenonpoussoncrsa INKOJBI B COCTABIEHUM HOMEHKNATYpbl  nien,




bopmupoBanuu u obopmiieHnu nen, KOHTPOJMPYET NPaBHILHOCTE Gopmuposanus u
ohopmnenus nen B ACTONPOU3BOCTBE;

CTPYKTYPHBIM TNOAPA3ICHCHUSIM o PabOTHHMKAM LIKOJBI B MOArOTOBKE JIOKYMEHTOB K
) Epenaqe B apxus Oprasusauuu, OCYIIECTBISAIOUIEH 06pa3013aTeany}o JAESTEIbHOCTD.
420 Yyactyer B nposenenun MEPOTIPHSITHH 110 NOBBILEHHIO KBATH(HKALMU paboOTHUKOB
apXHBa M CItyKOBI IETONPOM3BOACTBA 06PA30BATENHLHOMN OpraHM3allyH.

3. lpasa apxmwsa

s ebinonnenus soznomncennpix 3a0a4 u hynkyuit 1uyo, omeememeennoe 3a apxXus, umeem npaeso:
S5.1. IlpeacraBnste  mupexropy OPraHu3aliy, — OCYIIECTBISIOMIER  06pasoBaTebHyO
ACATCILHOCTD,  TIPENUIOKEHHS 110  COBEPLIEHCTBOBAHMIO OpraHu3auMM  XpaHeHus,
KOMIUICKTOBAHHS, Y4ETA U UCIIOTB30BAHMS APXHUBHBIX JOKYMECHTOB B apXMBE ILKOJIbI.

5.2, KoHTpomaposaTh Brmonsenue YCTAHOBJICHHBIX NpPaBUI  pabOTHl C JOKYMEHTAMH B
CIPYKTYPHBIX  MOApA3JENEHHIX  OpraHu3aluu, OCYWECTBIAIOMENH  0Opa3oBaTeNbHyO
JAEATENHHOCTE.

5.3. 3anpamuBars oOT CTPYKTYPHBIX TOAPA3ACNCHUHA H  pabOTHUKOB IIKOJIbI CBEJICHHMS,
HEOOXOMMMBIE JUTst PaBOTHI apXHBa, ¢ Y4eTOM 0BecreueHus BBIIOJIHCHHS BCEX BO3JIOKEHHBIX HA
apxmB 3a/1a4 1 yHKIMHA.

5.4. JlaBath pasbICHEHMS M peKOMEHIALMH 110 BONPOCAM, BXOJSILUMM B KOMICTCHIMIO apXHBa
OPraHM3alymu, OCyECTBISIOMIEH 00pa30BATENBHYIO NEATETLHOCT.

5.5. Wndopmuposars cTpykTypHbIE NOApasienen s KOkl O HEOOXOMMMOCTH mNepexavm
AOKYMEHTOB B apXUB B COOTBETCTBUM C YTBEPXKAECHHBIM IPahHKOM.

5.6. llpuumars yyactHe B 3aceaHMsIX DKCHEPTHOH KOMMCCHM  001eo6pazoBaTenbHOM
OpraHusallu, a TaKkxKe B OKCHEPTHO-TPOBEPOYHON KOMHCCHH  YIOJIHOMOYEHHOIO oprasa
MCIOIHATENILHOM BIIacTh cybbexTa Poccuiickoit Mdenepammn B cdhepe apXMBHOIO JIeNa.

6. Orsercrsenmocs 3a PysoUHOEMpPOBANINE APXUBA
6.1. Hazsauennoe npuxasom AMPEKTOPA LUKONbBI IO, OTBETCTBEHHOE 3a BEACHUE apXHBa, HECET
NEPCOBANBLHYIO OTBETCTBEHHOCT) 34:
@ BBIIOJHCHME BO3JOKEHHBIX Ha apxMB 3a1a4 ¥ QYHKUHMHA B COOTBETCTBHHM € JAEHCTBYIOLIHM
3aKoHonarenberBom Poccuiickon Menepanumu;
® Oprasu3auuio padoThl apXuBa, CBOEBPEMEHHOE W KBAJM(ULMPOBAHHOE BBINOJHEHUE
NpHKA30B, pPACTIOPSOKCHMM, NOPYYEHUH BBIUECTOSIIErO PYKOBOICTBA, JIEUCTBYIOUMX
HOPMaTHBHO-NPABOBBIX AKTOB 10 CBOEMY NPO(UIIIO NEATENHLHOCTH;
®  panMoHambHOE U 3PPEKTUBHOE HCIIONH30BAHME MATEPHANBHDIX, (HMHAHCOBBIX M KaJPOBHIX
pecypcos;
® COCTOSIHMC TPYIOBOMH M HMCIOJHMTENbCKOH JHUCLMIIMHLI B apXHBE, BHIIOIHEHHE CBOMX
GysKIOHANBHBIX 0OS3aHHOCTEIH;
© coONOJeHUe NpaBUl BHYTPEHHErO pacnopska, CAHUTAPHO-TIPOTUBOINMIEMUUYECKOTO
peX)uMa, NPOTHBONOKAPHOM OE30NACHOCTH M TEXHUKH OE30MaCHOCTH
¢ BCACHMC JIOKyMEHTaUMM, NPELYCMOTPEHHON ICHCTBYIOIUMMH HOPMATHBHO-IIPABOBLIMH
JIOKYMEHTaMH;;
¢ HPEAOCTaBICHAC B YCTAHOBJICHHOM IOPSAKE JAOCTOBEPHOH CTATHCTHYECKOM M HMHOM
HH(POPMALUHM O JESTEIHLHOCTH apXMBa;
© TOTOBHOCTb apXMBa K pabOTE B YCIOBHSX YPE3IBBIYAUHBIX CUTYALMH.

6.2. OTBETCTBEHHBIC 3a BEJEHUE AENONPOM3BO/CTRA, NOJArOTOBKY M IPEACTABIECHUE JTOKYMEHTOB
Ha  XpaHCHMC B  apXMB, HA3HAYAIOTCS JIMPEKTOPOM  OpraHM3alMu, OCYLIeCTBISIOILEH
00pa3oBaATENbHYIO IEATENBHOCTD. )
6.3. KOHTpOIb EATENBHOCTH apXuBa OCYIIECTBISET AMPEKTOP OPraHM3aliu, OCYLUECTBISIOLIEH
00pa3oBaTENbHYIO IEATETLHOCTD.



7. Komnurexrosamue apxmsa
/.1. Tlonroroska noxymenTos x I€penave B apxuB 06pazoBaTenbHOM OpraHM3aluMy BKIIIOYaeT

7.2. DxenepTisa nenrocTH JOKYMEHTOBR.
7.2.1. Dkeneprusa nennocTu AOKYMEHTOB —— OmpeneNeHHe UEHHOCTH NOKYMEHTOB € IEJIbIO
0TOOpa MX Ha XpaHeHue u YCTAHOBJICHHE CPOKOB XpaHEHHUS. OKCnepTu3y neHHocTH JIOKYMEHTOB B

b

OTBETCTBCHHOE 3a BEJCHWE apxuBa INKOJIBY, W JMPEKTOP MYyHHIMNATLHOIO apxuBa (110
cornacosaumo).- Cekpertapem OKCIIEPTHOM KOMHCCHH HAa3HAYAKOT CeKpeTaps obOpaszoBaTenbHOM
Oprasu3aniu. JKCnepTHas KOMHCCHS Ha 34CCHAHMAX paccMaTpUBACT: HOMEHKIATYpY fen %‘uxonm,
OoNMCHU nen INOCTOSAHHOI O XpaHCHUs M 1o J'II/I‘IHOMy COCTaBy, aAKThl Ha IIOKyMCHTbI, BbIACIIIEMbIE K
YHUYTOXKEHHIO.

7.3 Odopmnenne nen

7.3.1. }:[ena,uq,c-rogﬂﬂorg,xpayeuug_ TOZUIMBAOTCS B TBEPILYIO 00JI0%KKYy CYPOBBIMH HUTKAMH.
JIncrer mymepyrores B IPaBOM BEPXHEM YIJy MPOCTHIM Kapaniamom. KomnyecTBo nucror B
K&KIIOM JIeNe He JIOJDKHO npeBbimaTh 250. B KOHIIC NieNa Ha OTAEIBHOM JIMCTE COCTaBIseTcs
3aBEPUTENbHAS HALIMCE.

7.3.2. Ha o6noxke nen [IOCTOSHHOrO XpaHEHMS IOJKHBLI ObIThH [POCTABJICHBI  CIEAYIOUME
PEKBH3HMTBLI:  OJIHOE  HAMMEHOBAHME BRIICCTOSIMIEH  OpraHuM3alMM,  HaMMeHOBaHue
00pa3oBaTenbHOMN OpraHu3auuu, HOMEp (MHAEKC) xena no HOMCHKJIaType, 3arojioBok nena,
KOJMMCCTBO JIMCTOB, CPOK XPAHEHHS MM OTMETKA “XpaHuTh NOCTOSHHO», HOMep (oH/a, OnucH,
Aena.

71.3.3. Ilo oxonuanuu ACNONIPOM3BOACTBEHHOTO oA B OOPMIEHHbIE 00JIOXKH J1en IOCTOSIHHOT'O
XPaHCHUSA  BHOCATCS  HEOOXOMUMBIE YTOYHEHUA: B 3aroJOBKM  Jiell, coaepRammx
PacnopsMTeNbHBIE  OKYMEHTHI (nmpukassl, TNPOTOKOITBI), BHOCSTCS HOMEpa; eciu Jeno ¢
IEPENHCKOA COCTOMT M3 HECKONBKIX TOMOB, B KaX/I0M TOME yKa3biBaeTCs KOPPECTIOHIEHT, BTOP,
TCPPUTOPUS, Apyrue navubie. B KaxaoM Tome YKaspIBaeTCs nara (44CII0, MECSIl, roj) HaYasa |
OKOHYaHMS NaHHOro Toma. ToyHbie maTh MPOCTaBIISHOTCS. HA OGNOKKAX IS GBICTPOro noucka
AOKYMEHTOB B MOCIEAYIOIIEM; M3 3aBEPHTENbHOIN Halmicn Ha 00JI0XKY Jnena BBIHOCUTCS
KOJMHYECTBO JIMCTOB B AETE.

7.34. Hammacw wa o6moxkax ACIL TIOCTOSIHHOIO M JIOJITOBPEMEHHOIO XpaHEeHUs cheayer
HPOM3BOIATE YETKO, CBETOCTONKMMH YePHMIIAMM.

7.3.5. Jlnst yyera konmuecTa JHMCTOB B JIe]e M (puKcaMH 0COBGEHHOCTEH HX HyMepauuu Ha
OTACJILHOM JIMCTE COCTABNAETCS 3aBEPHTENLHAS HALIUCE,

7.3.6. B 3aBeputensHOM HaxnucHu YKa3bIBACTCA KOJMHECTBO JUCTOB (HMppamu u NPONKCHIO) B
Aenie. 3aBepuTeNnbHAs HAMIKCh NMONNHUCHIBACTCS COCTABUTENIEM C yKa3aHUEM €ro JOJIKHOCTH M
JlaThbl COCTaBNEHHSL.

7.3.7. BHYTpenBss onuch cocTaBisercs K ACHAaM TIOCTOSIHHOIO ¥ JI0JTOBPEMEHHOTO (CBbe 10
JIET) CpoKa XpaHeHHus, chopMUpoBaHHBIM 110 Pa3HOBHIAHOCTSM JIOKYMEHTOB, 3ar0JIOBKY KOTOPBIX
HE PacKpbIBAIOT KOHKPETHOE CONEP)AHUE AOKYMEHTOB (0CO00 LECHHbIE, IMYHbIE /A U ap.).

7.8. Onucanue 1oKyMenTOB MIOCTOSHHOIO CPOKa XPaHEHMS.

7.8.1. Onmcu cocrasnsrores PaslIcIbHO  Ha J1ena MOCTOSHHOIO XpaHEeHMs 110 OCHOBHOM
ACATEILHOCTH W Ha JIef1a 0 IMYHOMY COCTaBY.

7.8.2. Onen cocraBnsrores JEJIOPOU3BOUTENIEM.,

7.8.3. Onwck BeneTest B eMBOH BaIOBO HYMEpal¥M B TE€YEHUE HECKOIBKUX JIET.

7.8.4. Ha nena ¢ ucrexmmm CPOKOM XpaHEHHMs COCTABJIAETCS aKT 06 YHHYTOKCHHI.

1.9. Jlena spemenyoro XpaBeHust OGOPMISIOTCS YIPOIIEHHO: OHK He NOIUIMBAKOTCS, IUCTHI B HUX
HE HYMEPYIOTCS, YTOYHEHHME Ha 00JOKKAX He NPOU3BOJMTCS, ONHMCH HA JieIa HE COCTABISIOTCS,
YHCT BEJIETCS 110 HOMEHKIIAType JeJl.




7.10. Onucanue AOKYMEHTOB IIOCTOSHHOIO CPOKA XPaHEHHS.

7.10.1. Ilo oxoxuyanmu ACJIONPOM3BOJICTBEHHOTO  ToJa B  06pa3oBaTeNbHOMN OpraHM3almu
TIPOU3BOMTCH O0TOOP NOKYMEHTOB IOCTOSHHOLO CpOKa XpaHeHHs JUIS BKJIKOYEHHS MX B OIUCEH.
Omuce  coctoutr 3 rogoBbIx Pas/CoB, BHYTpHM rojaa Jeia pacnojararorcs MO CTeNeHH
3HAYMMOCTH € YYETOM HOMHMHAILHOTO OpuHIKMNA (B COOTBETCTBHM ¢ HOMEHKIIaTypoit
oOpasoBarensHoi Opranm3anum).

7.10.2. Onmen  cocrasnsiores Pas/iClbHO  Ha JieNa IMOCTOSHHOIO XPaHEHHS 110 OCHOBHOMN
ACATENLHOCTH M Ha JieNa 10 JIMIHOMY COCTaBY.

7.10.3. Onuecu cocrasisrorest cexpeTapem.

8. JakowareNsBbIe M0N0

8.1. Hacrosuee Ilonoxenwe 06 ApXHMBC  SIBJIAETCS JIOKAIBLHBIM  HOPMATUBHbIM aKTOM,
lpuarmaeTcs Ha OOweM coOpanuu paGOTHHKOB IMKONLI M yrBepx)aaercs (mubo BBOIAUTCS B
JCHCTBHE)  NPUKA3OM AMPEKTOpA  OpraHM3alMM,  OCYLIECTBISIOLICH obpasoBaTenbHyI0
JEATENLHOCTD.

8.2. Bece wsmenenus u AOUOJHEHHS, BHOCHMMbIC B HacTosimee Ilonoxenue, obopmisioTes B
MCbMEHHOH  (opMe B COOTBETCTBHM JCHCTBYIOIMM  3aKOHOJATENLCTBOM — POCCHHCKOI
Denepanyn.

8.3. Tlonoxenue 06 apxuse  obueoOpazoBaTe/lbHOR  OpraHu3amyu NPUHUMACTCS  Ha
HEONpPEACHCHHBIA cpok. M3MeHenus u nomonsenus x IIonokeHmio NPUHAMAIOTCS B TOPSJIKE,
npenycmorpensom 1.8.1. nacrosimero Ionoxenus.

8.4. Ilocne npunstas [lonoxenus (MM M3MEHEHMH M JIOTOJHEHMH OTIEIBHBIX NYHKTOB U
Pa3/IeNioB) B HOBOH peJIaKLMK TIPeTbLIyIast PCIAKIMsT aBTOMATHYECKU yTPAYMBACT CHITY.




